
 

PARENT HANDBOOK (revised AUGUST 2017)  

MISSION AND VISIONARY STATEMENT                              

Treehouse Montessori embodies purpose, the quest for order, concentration, coordination, and 
independence. We protect the child’s right to learn by maintaining a supreme prepared 
environment and accommodating the needs of all children, while modeling exemplary 
behaviors for children and community. It is a world within a world, one that seeks peace, 
harmony, and respect; we are stewards of the classroom. If children are able to utilize these 
elements exemplified in the Montessori Treehouse environment and apply them to their world, 
we can change the world, one child at a time. 

TREEHOUSE COMMUNITY HISTORY 

Treehouse Montessori School opened its doors on June 1st, 2007. It grew out of a program 
started by Louanne Johnson in 2003. Louanne, her assistant Rhonda Robertson and parents of 
their class in 2006 joined together to make Treehouse Montessori School a reality. Treehouse 
Montessori School was first opened as a non-profit, but changed to a C-Corporation in 2009. 
Crystal Koons took ownership as Head of School in 2013 while Sarah Scholz followed as 
Montessori Directress and owner in 2014. At Treehouse Montessori School, we encourage 
awareness of sustainability by celebrating nature and the interconnection of all things. We 
recycle, compost, buy local and organic food, use as few chemicals as possible, and always 
have something growing. Our children have the opportunity to develop a love of nature as 
well as the opportunity to preserve and protect it.  

CLIMATEWISE PARTNERS  

Treehouse Montessori, in partnership with the Climate Wise program, participates in ways to 
reduce greenhouse gas emissions by promoting waste reduction, energy savings, alternative 
transportation, water conservation and pollution prevention. Treehouse Montessori has been in 
partnership with Climate Wise since 2009. 

NATURE EXPLORE INSPIRED OUTDOOR CLASSROOM 

Nature Explore Classrooms are dynamic, nature-based play and learning spaces. Nature 
Explore Outdoor Classroom Design Services apply research-based, field-tested design 
principles to create these nature-rich outdoor spaces that can be located anywhere a school, 
child care center, park, or other community site might have a traditional playground. Nature 
Explore Classrooms enhance the physical environment and add natural beauty to the 
surrounding area. A network of Nature Explore Classrooms is growing throughout the  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United States in elementary schools, early childhood programs, nature centers, military bases, 
national forests, parks and wildlife refuges, zoos, Head Start centers, arboretums, children's 
museums and other public spaces. 

As a Nature Explore Inspired school, we encourage the children to explore the outdoor 
environment freely. We at Treehouse Montessori believe it is imperative allow the children to 
become muddied, and to investigate our outdoor classroom’s natural environment. We 
encourage all families to ensure your child’s cubby is stocked with a change of clothes, and at 
request, we will put your child into a change of fresh clothing at the end of day. 

HOURS OF OPERATION  

Treehouse Montessori is open Monday through Friday, 7:30am- 5:30pm.  

PROGRAMS 

At Treehouse Montessori School, we offer two separate programs:  

The Toddler room houses children ages 18 months to 2 1/2 years of age. We offer a ratio of 
2:9. 

In the Primary room, we house children ages 2 1/2 to 6 years of age. We offer a ratio of 
3:25. 

Our program options are M-F, M,W,F or TU,TH with the options of the extended hours.  

HOW WE COMMUNICATE WITH OUR PARENTS 

Communication between parents and school is a vital component of your child’s education. At 
Treehouse Montessori, we make every effort to keep you informed of your child’s progress and 
school events.  

If there are messages, concerns, changes in schedule, opinions, suggestions, anything to relay 
to the Head of School, please email Crystal Koons at: crystal.treehousemontessori@gmail.com. 
At the request of the Head of School please keep any information regarding enrollment or 
tuition strictly via email. Thank you.  

TREEHOUSE MONTESSORI ADVISORY BOARD  

Treehouse Montessori has an Advisory Board generally consisting of parents or community 
members and Treehouse Montessori owners which meets quarterly unless otherwise necessary. 
The committee discusses topics related to the school itself, its business, fundraising, potlucks, 
community events and other topics at the discretion of the board itself and Treehouse 
Montessori School owners. If volunteering is of interest to you, please contact the Head of 
School. 

BUILDING COMMUNITY 

Back to School Night & Parent Orientation  
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Provides parents with the opportunity of getting an overview of their child’s program. This 
event is held during the first few weeks of school. Information is given on daily routine, 
classroom expectations, and a brief overview of the Montessori method. 

School Newsletter  

Published Monthly, a school-wide newsletter with information from the Head of School, the 
Montessori Directresses, and the children.  

E-Communication 

We at Treehouse prefer to send all communication electronically. If hard copies are preferred, 
please provide a request to the Head of School. 

Parent Resource Library  

Located in the Primary room, you will find a Parent Resource Library filled with Montessori 
reading materials. Please feel free to check these out. There is a sign out sheet located on the 
shelf.  

Parent Teacher Conferences  

Held twice annually during the Fall and Spring, these conferences offer an opportunity to sit 
with the Montessori Directresses to discuss your child’s progress in the Montessori classroom, 
and offer time for any in depth questions and conversation regarding your child. We feel it is 
important to keep all conversations of progress private from the ears of your child.  

Mother’s and Father’s Nights  

We annually hold two nights a year for both the Mother and Fathers to join their child in the 
Montessori classroom environment to observe how your child moves and learns through the 
materials. Tea and cookies are generally served. 

Parent Education Nights  

Scheduled throughout the school year as appropriate, these school meetings provide a forum 
where current issues are discussed and/or programs for parents are offered. Parent education 
meetings provide information on the Montessori method and parenting.  

New Family Potluck Night  

Treehouse Montessori will host a themed potluck every third Wednesday of the month. This is a 
time to have families together and enjoy building community with parents, children, and staff. 
Please don't forget to label allergens in any potluck items brought and bring your own picnic 
ware (silverware, serving utensils, and plates). Sign up sheets for dishes will be posted a week 
prior to each potluck. 

PARENT INITIATED COMMUNICATION 
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We at Treehouse Montessori strive to be available to our parent community. We welcome calls 
at the school, though phone calls will be directed to the Head of School or voicemail during 
work cycle and rest time.  

Please allow up to 48 hours for a response of communication, as our work hours are Monday-
Friday 7:30am-5:30pm.  

TREEHOUSE MEDIA POLICY 

At Treehouse Montessori School each family signs a Media Consent form, and each family has 
the right to either deny or accept any media published by and through Treehouse Montessori 
School. Due to confidentiality, we cannot share who affirms or denies Media Consent. We ask 
that you limit your photography to your child when at school functions or on Treehouse 
Montessori’s campus unless otherwise granted permission from other parents or guardians. 

TREEHOUSE VISITOR POLICY  

Parents and visitors may observe October through April at Treehouse Montessori School. As a 
focus school, we receive a steady flow of classroom observers from the community who are 
interested in learning about our program. Additionally, parents of students frequently observe 
in the classroom, and consequently there are visitors in the classroom for the majority of the 
school year.  

In order to maintain the integrity of the learning environment with the heavy volume of visitors 
each week, we require the cooperation of our classroom parents and visitors on the following 
matters:  

•Please schedule your classroom visit in advance with the Montessori Directress.  

•Parents and visitors are to observe quietly so as not to interrupt any student or staff member.  

•Parents and observers are to be seated in the observer’s chair; please refrain from moving 
about the classroom.  

•If parents or visitors have questions or comments concerning their observation, please 
schedule an appointment with the Montessori Directress or the Head of School.  

Everyone’s cooperation will allow each class day to be productive and without interruption.  

ALUMNI VISITOR POLICY 

Once a part of Treehouse Montessori, always a part of Treehouse Montessori—we miss our 
alumni and love to see them and catch up. In fact, we love to see them so much that frequent 
or long visits actually disrupt the learning environment for current students and staff. For this 
reason the following policy is in place:  

• Alumni children must set examples and role model behavior during their visit 

• Prior arrangements must be made with the classroom teacher  

•Visits should be limited to 30 minutes of class time before or after lunch and recess. 
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•If you are an alumni volunteer make a scheduled time through the Head of School/
Montessori Directress ahead of time.  

THE DAY TO DAY OF A MONTESSORI STUDENT 

We follow a schedule every day so children know what to expect and to lend order to their 
Montessori experience. This schedule is flexible and may vary a little from time to time. For 
example, if it is a nice day, we may take a walk together in the morning in place of having 
circle time. The children will walk through the neighborhood on the sidewalk in pairs. Older 
children are usually paired with younger children so they lead by example. We also practice 
looking in all directions before crossing the street.  

ARRIVAL AND DEPARTURE 

Due to the structure and routine of the children’s day and the need for inclusiveness in the 
classroom, we ask that you arrive no later than 8:30am. The morning rituals begin at 8:30am, 
and this time missed is lessons that are fun, exciting, and essential. The school day ends at 
12:30pm for half-day children and 3:30pm for full-day children. 

We ask that you educate and prompt your children regarding pick-up and drop-offs as the 
school’s indoor space is confined, and these times can prove busy. If you need help assisting 
your child in the mornings with any separation issues, please cue a staff member to assist you 
and we will gladly aid you. 

TOLIETING  

Primary Classroom 

Children’s bathroom habits to be enrolled in the Primary  classroom(preschool/kindergarten 
2.5-6) entail that children have to be potty trained unless the child has a disability that prevents 
full independence in the bathroom. We realize that every child will have accidents 
occasionally. This is expected for young toileters, which is why it is essential that children have 
an extra set of clothes. Please be mindful of changing out clothing as the weather changes as 
well. If a child has a consistent problem using the toilet, the teachers will meet with the parents 
to determine a plan of action.  

Toddler Classroom Toilet Training at Treehouse Montessori School  

When your child is developmentally ready and you are willing to support them completely in 
the endeavor, we are happy to begin toilet training in the Toddler classroom.  

The method that we use has worked successfully with many toddlers, but has one main 
ingredient: consistency between home and school. Therefore, we don’t just say that the child is 
ready for potty training, but the parents need to be ready as well in order for the training to 
be successful. This method falls in line with the principles of Montessori schooling in that the 
child takes charge of their own potty training and completes all the steps of toileting with very 
little assistance from adults. The main components of the method are as follows: 

1) When potty training begins, ALL use of diapers, training pants, etc. ceases except during 
naps and night time. At all other times of the day, the child wears underwear. 
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2) For the first few weeks, there will be accidents, but that is part of the learning process and is 
to be expected. The supervising adult never acts negatively when there are accidents. 

3) The child takes responsibility to clean themselves up after accidents as independently as 
possible. When they take control of this, there is less of an incentive for further accidents 
because they don’t like the feeling of wet clothing nor do they enjoy the task of cleaning up 
after themselves. If the child has soiled their clothing, the supervising adult will assist in that 
clean-up process so that the child is not contaminated in the process. 

4) In the classroom, a timer is set up to ring every 30-40 minutes initially where regardless of 
necessity, each child is placed on the potty. After a few weeks, each child develops a rhythm 
and the timer is usually no longer necessary. It is important to use the timer at home as well 
until a predictable pattern develops and/or the child is able to verbalize their need for the 
potty. 

5) At school, the benefit of potty training en masse helps to take advantage of positive “peer 
pressure” as naturally all the students want to be involved in the process. 

6) No rewards, candy, or treats other than positive encouragement are given as the child 
learns the intrinsic value of ownership of the process and self-care. 

7) Parents need to provide several changes of clothing (including pants, undies, shirts, and 
socks) on a daily basis in the first few weeks, and then as needed after that period of 
adjustment is over. 

8) When the child successfully has dry diapers or training pants during naps and night-time for 
one month straight, then discontinue use and begin using underwear during those times as 
well. 

9) It is important to stay close to home as much as possible in the first few weeks to ensure 
success in the program and to reduce accidents while out. 

SCHOOL FUNCTIONS AND POTLUCKS 

Over the course of the school year, Treehouse Montessori hosts monthly potlucks and school 
functions. Often during these events, food is brought in from our staff and families homes. 
When you bring in a dish to any school function, we ask that you label all allergens, and to 
serve your child only food portions to make sure there is no cross contamination of foods or 
that a child is served food with allergens unknowingly. This is solely inclusive to the parents/
guardians or teachers of the child directly. Please do not serve a child food, or offer them food 
of your own as it poses a health risk to our community’s children unless granted permission 
from parent or staff.  

CHOCKING/GLASS HAZARDS IN THE MONTESSORI ENVIRONMENT 

In the Montessori school environment and curriculum, small educational materials are 
deemed chocking/glass hazards. These materials are accessible to children in the 
classroom environment. These materials are a necessary and intricate part to the 
Montessori curriculum, and are generally seen in the Primary program specifically.  
Treehouse Montessori School has a choking hazard & Glass waiver to be singed at 
the time of enrollment of your child. 
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MONTESSORI BIRTHDAY CELEBRATION 

Birthdays are something every child celebrates at Treehouse. Here, his or her birthday is a 
tradition unique to the school; birthday celebrations are very special for every child. Feel free 
to provide photos, digital photos, or a collage you and your child create to see their 
development through the years. All family is welcome to attend and participate in their child’s 
birthday celebration. Please set this up with the Montessori Directresses to come up with a time 
and date that work best with you to make the celebration.  

REST TIME 

All children are required to lie down on nap mats from1:20pm-2:40pm for the Primary 
classroom and 12:30-3pm for the toddler classroom, unless under circumstances set by the 
parents directly to the Head of School or Montessori Directress. We never wake children unless 
requested by the parent. Otherwise, they sleep and wake on their own.  

Third year Primary children are usually (at the discretion of the Directress or Head of School) 
awoken from their mats at 2:20pm and will work with an assistant teacher during what is 
referred to as the 2:20pm work time. The purpose of this work time is to further prepare the 
child in math and language to better ready the child for Kindergarten or first grade. 

The children which sleep are allowed and encouraged to bring from home some comforts. 
These include, and are limited to: one blanket, one small pillow, and one small comfort item. 
All of these items must fit inside a dry reusable bag that will hang in the Cultural room. The 
child will be responsible for the packing and unpacking of his/her nap bag so be certain that 
the child can do this without assistance.  

Nap time encourages the child’s self-reliance towards self-soothing as well as self-regulation 
skills. Nappers are encouraged to use the toilet prior to going to their mats. Once on their 
mats, they are tucked in (if they wish), and then must stay on their mats until either the 2:20 
work time or the end of nap time.  

The nap time rules are simple. Lay quietly on your mat. No talking or playing with the children 
around you. We understand that not all children may sleep, but they do need to be able to lie 
quietly without disturbing those around them.  

Rest items should be brought to the school on Mondays and taken home on Fridays for 
laundering. It is best to pack nap items that are OK to leave at the school during the week, this 
prevents tears if it is forgotten to be brought back to school the next day.  

NUTRITION  

Lunches  

We teach and encourage healthy eating habits at Treehouse Montessori. Children bring a 
cold, healthy lunch and enjoy a communal meal together in the main room/outdoors picnic 
style. We ask and encourage that you provide a thermos for food for hot lunches. 

Please be sure to provide your child a well balanced lunch correlated from all food groups. 
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E.g. vegetables and legumes/beans, fruit, grain (cereal) foods, mostly wholegrain and/or high 
cereal fiber varieties, lean meats and poultry, fish, eggs, tofu, nuts and seeds and legumes/
beans, whole milk, yoghurt, cheese and/or alternatives. 

If your child does not have a lunch Treehouse Montessori School will have to charge your 
family $3 per lunch. Lunches which are in need of supplementation will occur this cost as well, 
as we are mandated by licensing to ensure that all children are receiving a well balanced 
lunch daily. 

If your child is enrolled in the Toddler room, hot lunch will be reheated in a microwave. We 
offer this resource to you at your discretion.  

We provide plates, silverware, napkins, glasses and water. We ask that you keep your own 
place settings at home so that the children do not become confused about what to do for clean-
up after lunch. The children clean up on their own, wash their own dishes and silverware, 
compost their fruit and vegetable remains, recycle recyclables, and dispose of their trash. If a 
child has good food left and is full we will help him or her to pack it up and save it for later if 
and when they are hungry. If a child refuses to eat their healthy food, they will need to eat it 
before they are able to have afternoon snack. In the case of ongoing difficult eating habits, the 
parents will be contacted to find a solution. If you cannot afford to send your child to school 
with a nutritious lunch or need food assistance, please speak with the Montessori Directresses 
or the Head of School so that we may assist you in feeding your child well balanced meals. 

Snacks 

We will provide your child with a morning snack for half-day students or a morning and 
afternoon snack for full day students. Each snack is carefully portioned to a half cup serving 
from 2 different food groups in accordance with the Food and Drug Administration.  

The children serve themselves and then choose where to sit. We purchase food from a local 
and organic CSA when possible, otherwise purchase organic foods from Costco. We also ask 
that parents consider making a monthly snack donation to feed a class of 25. By donating a 
snack every month, you can help to keep tuition costs down and involve your children in 
shopping for healthy food! 

• Children who stay at school for most of the day may become hungry toward the end of 
the day. If your child complains about being hungry when picked up, please be 
assured that they are receiving snack, but may need more food in their lunch. If a child 
is still hungry after consuming afternoon snack, we encourage children to eat any 
remains from their lunch. 

If your child has any dietary issues and is in need of supplemental snack we ask that you, the 
parents, provide these special snacks to be stowed above the kitchen hand washing station. 
Please label all snacks with first and last name. 

TRANSPORTATION  

Late Arrival and Early Pick-up Procedure 
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If your child arrives late to school, please quietly enter the classroom respectfully as the 
children will be engaged and in work cycle. If you need to speak to the Directress, please 
firstly seek the Head of School, or expect a phone call after work cycle. 

Treehouse Montessori cannot release your child to an adult who is not authorized in their file. 
Please authorize all adults, or send written as well as verbal confirmation when the situation 
arises that someone unauthorized will be picking up. Identification is necessary, as we do 
check all government issued identification for the safety of your child. 

Parking 

Toddler parking is available at the NORTH SIDE of the school, located at 2013 Valley Forge 
Ave.  

Primary parking is available at the SOUTH SIDE of the school, located at 2550 S. Taft Hill Rd. 
Please observe these parking areas as we have a contract with the neighborhood community 
to keep traffic minimal. 

HOLIDAY SCHOOL CLOSURES, TEACHER IN-SERVICE DAYS (K-12), AND SNOW 
DAY EARLY DISMISSALS 

Please follow your calendar given at the start of each school year which outlines all closures as 
well as other community events for Treehouse or follow Poudre School District’s closure dates 
for holiday school closures, in-service days, and snow days. Information can be found at 
www.psdschools.org/your-district/calendars. In the case of closures due to inclement weather, 
we will also post via www.treehousemontessori.com and Facebook. If we close the school for a 
maintenance issue Treehouse staff will contact you immediately to try and accommodate care 
outside of Treehouse Montessori School. 

SAFETY 

School Gates/Doors  

All gates and doors to Treehouse Montessori will be locked from 9:30am-12:30pm and 
12:45pm-3:30pm. If you are going to be late/early please call the school ahead of time to 
schedule a late/early pick up. Parents will incur a late pick up fee for frequent tardiness. We 
schedule or staff accordingly, and expect all children to be picked up promptly. Treehouse 
Montessori’s phone number 970.581.1355.  

Emergency Procedures  

Emergency Procedures and Fire Drills are practiced on a quarterly basis by the entire school. 
These drills enable the students to become familiar with the procedures that will be used in 
case of an emergency. In the event of an emergency, the Treehouse Community will all meet at 
the Fort Collins Bible Church, located at 2550 S. Taft Hill Rd. 

Lost Child Procedure 

If a student is not present at attendance, or noticed missing at any time, the lost-child 
procedures will take effect. Teachers and staff make a search of the school grounds and the 

Page �  of �9 36

http://www.psdschools.org/your-district/calendars
http://www.treehousemontessori.com


parents are contacted. If the child is not found within a reasonable period of time (15 minutes), 
the police will be contacted. 

Visitors 

All visitors to Treehouse Montessori during class hours, including parents, must sign in. This 
includes classroom volunteers. Visitors are to sign out as well before leaving the building.   

Choking Hazards and Glass 

We offer a Montessori program with a full and complete range of materials. Montessori 
environments value beautiful and natural materials. Glass is used for practical life and snack. 
All staff have been trained in the supervision and clean-up of glass materials. 

Primary classes also use materials which are small and considered choke-able size for children 
under age 3. Some children under age 3 may be permitted into a primary class if they are 
developmentally ready. 

HEALTH 

Absence from School Due to Illness 

If your child will be absent from school we ask that you call the school line at 970.581.1355. 
Please call before 8:00am so the Head of School knows that your child will not be present, as 
there is a drop-in waitlist daily.  

Child Abuse 

Staff members are required to attend a class on child abuse on a yearly basis. Staff members 
are personally responsible to report all incidents of child abuse or neglect according to state 
law. Any caregiver or staff member in a school facility who has reasonable cause to know or 
suspect that a child has been subjected to abuse or neglect or who has observed the child 
being subjected to circumstances or conditions that would reasonably result in abuse or neglect 
must immediately report or cause a report to be made of such fact to the County Department 
of Social Services or local law enforcement agency.  

Illnesses, Accidents, Injuries 

All students are required to have a physical exam and applicable immunizations. If your child 
has a fever, a contagious illness, a severe cold, or is vomiting, we ask that the child remain at 
home for a period of 24 hours. If your child becomes ill, your child will be assessed for 
evaluation. If your child has a fever or has contracted a contagious illness he/she will be sent 
home. The emergency contact list will be referred to for contacting the parent/guardian when 
the child needs to go home. A written record is kept on file. Please see the attached “keep me 
home if” form for reference. 

If your child has an accident or injury, accident reports are completed by the individual who 
has witnessed the incident will complete them in duplicate. All incident reports must be returned 
to the school for your child’s folder. 
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Medications at School, Medical Records, Emergency Contact Lists 

If your child is on medication and needs to have it administered during the school day, the 
“Medical Administration” form must be completed and signed by the physician or dentist and 
parent before school staff can administer the medication. This form is available in the office. 
Also, many doctors keep this form in their offices. Medicine will then be kept in locked cabinet 
and administered by a certified Medical Administer. Only adults can transport the medicine to 
and from Treehouse. Never send medications with your child, in a lunch box or back-pack.  

Child self Administration  

A contract must be signed between parent/guardian acknowledging assigned lieges of 
responsibility between all parties involved. This contract will accompany orders for the 
medication from a health care provider along with confirmation from the health care provider 
that the student has been instructed and is capable of self administration of the prescribed 
medications when appropriate.   

Emergency Contact List 

Medical records and emergency contact lists must be updated every year. They are kept on file 
in the office. It is important that we have accurate emergency numbers and contacts for your 
child when you cannot be reached. If you have a change in home, cell or work phone number, 
or a change in emergency contact, please notify the school.  

Physical Examinations and Immunizations  

Before your child is allowed to attend class, the school must have a copy of immunization 
records to establish immunization status or have a signed medical, personal or religious waiver 
on file. 

The Colorado Department of Social Services requires that all children enrolled in a preschool 
program provide proof of a current physical exam each year. Physicals are good for one year 
and a new physical must be obtained if the physical expires during the school year.  

If your child has special needs or existing medical concerns, please notify the school. 

It is required by Colorado Licensing that we inform the Treehouse Montessori Family 
Community of any exemptions or delayed immunization schedules if such an illness does arise. 
Please be advised that we honor all family confidentiality and at no time are specifics of 
exempt immunized children given publicly; we only give a percentage of our school’s general 
population if required. Please contact either the Head of School or our school nurse for other 
questions. 

Statement of Exemption to Immunization Law  

If you choose to have any exemptions from the immunization requirements for the state of 
Colorado, your child may be subject to exclusion in the event of an outbreak per quarantine 
guidelines.  
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When signing off on the immunization exemption record be sure to list each specific vaccine 
your child is exempted from.   

From the Department of Public Health & Environment  
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Child Care/Preschool/Head Start Required Immunizations – 2017-18 School Year 
 
Dear parents and guardians of students in Colorado child cares, preschools and Head Start programs: 
 

• Colorado law requires students who attend a licensed child care, preschool or Head Start program to be vaccinated against 
many of the diseases vaccines can prevent. Your student must be vaccinated against: 

 

o diphtheria, tetanus & pertussis (DTaP, DT, DTP)  
o polio (IPV)  
o measles, mumps, rubella (MMR)  
o hepatitis B (HepB)  

o haemophilus influenzae type b (Hib)  
o pneumococcal (PCV) 
o varicella (chickenpox) 

 

Vaccines are recommended for rotavirus, hepatitis A and influenza, but are not required.   
 

• The number, timing and spacing of the required vaccine doses is set by the Centers for Disease Control and Prevention’s 
Advisory Committee on Immunization Practices (ACIP). You can view a parent-friendly version of the current ACIP vaccine 
schedule for children 0 - 6 years of age at www.cdc.gov/vaccines/parents/downloads/parent-ver-sch-0-6yrs.pdf. 

 
• Please take your student’s updated vaccine record to school every time he or she receives a vaccine.  

 
• If your student cannot get vaccines because of medical reasons, you must submit an official Immunization Medical 

Exemption Form to your school, signed by a healthcare provider licensed to give vaccines. You can get the form at 
www.colorado.gov/vaccineexemption.  

 
• If you choose not to get your student vaccinated according to the ACIP schedule, you must submit an official Immunization 

Non-Medical Exemption Form (Religious or Personal Belief) to your school. This form must be submitted at ages 2 months, 4 
months, 6 months, 12 months and 18 months. You can either submit the official form online for inclusion in the Colorado 
Immunization Information System (CIIS) or provide a paper copy to your child’s school. If you choose to include your 
student’s information in CIIS, you may opt your student out of CIIS at any time. Your student’s school may ask you to also 
provide them with a paper copy if you submit online. You can get online and downloadable versions of the form at 
www.colorado.gov/vaccineexemption.  

 
• Some parents, especially those with students who have weakened immune systems, may want to know which child cares, 

preschools and Head Start programs have the highest percentage of vaccinated children. Schools must report vaccination 
and exemption numbers (but not student names or birth dates) to the state health department by December 1 every year. 
Vaccination and exemption rates will be posted on the state health department website beginning in Spring 2017. 

 
• You may want to talk to a healthcare provider licensed to give vaccines or a local public health agency (LPHA) about which 

vaccines your student needs or if you have questions. You can read about the safety and importance of vaccines at 
www.ImmunizeForGood.com and www.colorado.gov/cdphe/immunization-education.  

 
• If you need help finding a healthcare provider, or finding free or low-cost vaccines, contact your LPHA, or call the state 

health department’s Family Health Line at 1-303-692-2229 or 1-800-688-7777. You can find your LPHA at 
www.colorado.gov/pacific/cdphe/find-your-local-public-health-agency. 

 
• Please share Page 2 of this letter with your student’s healthcare provider as it provides helpful information about vaccines 

required for school entry per Colorado law. 
 
Sincerely, 
 
Colorado Immunization Branch | Colorado Department of Public Health & Environment 
303-692-2700 | cdphe.dcdimmunization@state.co.us  

Dedicated to protecting and improving the health and environment of the people of Colorado 



Regulations /Child File Forms  

In compliance with the State of Colorado Department of Human Services, Treehouse 
Montessori School is required to have the following information in your child’s file. It is 
necessary to have this information updated annually.  

Health Status 

A dated, written statement about the child’s current health status, signed by an approved 
health professional, must be obtained annually for each child. The statement of health status 
shall be obtained at the time of admission or within 30 days after admission. 

Emergency Contact/Permission/Agreement Form 

The parent/guardian home and work emergency contact information, the child’s known 
allergies to foods or medications, a release permitting emergency medical treatment, a release 
for field trips, photography/social media permission shall be obtained at the time of admission 
or within 30 days after enrollment. 

In order to maintain your child’s safety, we request parents provide written permission if 
anyone other than those listed on the emergency form is to pick up your child. Please give a 
signed note to both the Head of School and the Directress indicating your permission. In 
emergency situations, parents may need other person(s) not listed on the form to pick up the 
child. In such cases, the parent must give verbal authorization over the phone. The 
authorization for pickup also includes information indicating anyone who is not allowed to pick 
up a child. Treehouse Montessori School has specific instructions for the Head of School and/
or staff in the event an unauthorized person attempts to pick up a child.  

If there is any concern on the part of a staff member or teacher regarding a child’s safe 
transportation due to possible intoxication or impairment, we will contact another authorized 
individual on the pick-up list. 

Allergies 

At Treehouse Montessori, we strive to provide the safest environment for all children. If your 
child has an allergy, Treehouse Montessori will accommodate as best as possible. Treehouse 
Montessori School will not be liable for any allergic reactions due to the extenuating 
circumstances of the environment outside our doors. 

Weather Conditions (Follow PSD Closures) and Outdoor Recess Policy  

Students will go outside for recess on a daily basis. Children are expected to come to school 
prepared for the current weather conditions with appropriate outdoor wear.  

Outdoor recess will be canceled in the event of extreme and/or dangerous weather conditions, 
including: 

• Temperatures below 20 degrees Fahrenheit with a dangerous wind chill factor 

• Heavy to moderate precipitation 
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• High winds 

•Lightning 

Inclement Weather Policy 

On days of inclement or excessively hot weather, children will remain inside. Teachers will 
arrange for other forms of physical activity. 

Keep your child home if: 
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INFECTIOUS DISEASE IN CHILD CARE AND SCHOOL SETTINGS –SUMMARY CHART 
DISEASE/AGENT INCUBATION PERIOD TRANSMISSION CONTAGIOUS PERIOD REPORT TO PUBLIC 

HEALTH 
EXCLUSION 

Hand, Food, and 
Mouth Disease 
Strains of 
enteroviruses 

3-6 days Droplet/infectious 
discharges, fecal-oral 
spread 

During the first week 
of illness for 
respiratory droplets; 
virus can be present in 
stool 4-6 weeks 

None None-unless the child 
is drooling 
uncontrollably 

Head Lice 
(Pediculosis) 
Pediculus humanus, 
the head louse 

Nits hatch in 10-14 
days, adults live 3-4 
weeks 

Direct contact with an 
infested 
person/object 

As long as live lice are 
present 

None Yes-from end of 
school day until after 
first treatment 

Hepatitis A 
Hepatitis A virus 

2-6 weeks 
(usually 4 weeks) 

Fecal-oral spread, 
contaminated 
food/water 

Most contagious 2 
weeks before 
symptom onset and 
slightly contagious 1 
week after jaundice 
onset 

Yes 
(24 hours) 

Yes-until 1 week after 
symptom onset or 
jaundice 

Hepatitis B  
Hepatitis B virus 

2-6 months 
(usually 2-3 months) 

Infective blood or 
body fluids, sexual 
transmission 

Several weeks before 
symptom onset and 
throughout the illness, 
some people carry 
virus for life 

Yes 
(7 days) 

None 

Hepatitis C 
Hepatitis C virus 

2 weeks – 6 months 
(usually 6-7 weeks) 

Infective blood 1 or more weeks 
before symptom onset 
and as long as the 
virus is present in the 
blood which can be 
lifelong 

Yes 
(7 days) 

None 

Herpes (Cold Sores, 
Fever Blisters) 
 
Herpes simplex virus 

2-12 days Direct contact As long as the sores 
are present 

None None unless the child 
is drooling 
uncontrollably 

HIV and AIDS 
Human 
immunodeficiency 
virus 

Variable Infective blood & 
some body fluids 

Lifelong Yes 
(7 days) 

None 

Impetigo 
Streptococcal or 
staphylococcal 
bacteria 

7-10 days for 
Streptococcal; 

Variable for 
Staphylococcal 

Direct contact Until treatment with 
antibiotics for at least 
24 hours or lesions are 
no longer present 

None Yes-until 24 hours 
after treatment  

Influenza 
Influenza virus 

1-4 days 
(usually 2 days) 

Droplet/infectious 
discharges 

From slightly before 
symptom onset to 
about day 3 of illness 

Yes(hospitalized cases 
or deaths in children 
<18 years –7 days) 

None 

Measles (Rubeola) 
Measles virus 

7-21 days 
(usually 10-12 days) 

Airborne/droplet/ 
Infectious discharges 

4 days before rash 
onset to 5 days after 

Yes 
(24 hours) 

Yes-until 5 days after 
rash onset 

Meningitis (Bacterial) 
Bacteria such as 
Neisseria meningitides 
(meningococcal) 
Haemophilus influenza 
(H.flu), Streptococcus 
pneumonia 
(pneumococcal) 

Depends on the agent 
(usually 1-10 days) 

Droplet/infectious 
discharges 

Until completing 24 
hours of antibiotic 
treatment 

Yes 
(24 hours for 
meningococcal and 
H.flu) 

(7 days for 
pneumococcal) 

Yes- until 24 hours 
after treatment 

Meningitis  (Viral) 
Several different 
viruses 

Depends on agents Droplet/infectious 
discharges, fecal-oral 
spread 

Depends on agent Yes 
(7 days) 

None 

Molluscum 2-7 weeks Direct/indirect contact As long as lesions are 
present 

None None 

*Outbreaks of any disease are reportable to public health within 24 hours  
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INFECTIOUS DISEASE IN CHILD CARE AND SCHOOL SETTINGS –SUMMARY CHART 
DISEASE/AGENT INCUBATION 

PERIOD 
TRANSMISSION CONTAGIOUS 

PERIOD 
REPORT TO PUBLIC 

HEALTH 
EXCLUSION 

Mononucleosis 
Epstein-Barr virus 

4-6 weeks Saliva Up to a year after the 
initial infection 

None None 

MRSA 
Methicillin-resistant 
Staphylococcus aureus 

Variable Skin contact or 
contaminated items 

See CDPHE guidelines 
(link located in 
chapter) 

Yes 
(from sterile sites in 
Denver area 
residents) 

(7 days) 

See CDPHE guidelines 
(link located in 
chapter) 

Mumps 
Mumps virus 

12-25 days 
(usually 16-18 days) 

Droplet/infectious 
discharges, saliva 

2 days before 
swelling onset to 5 
days after 

Yes 
(7 days) 

Yes-until 5 days after 
swelling onset 

Norovirus & Viral 
Gastroenteritis 
Various viruses, such 
as norovirus 

Varies by virus 
(usually 1-2 days) 

Fecal-oral spread, 
contaminated 
food/water 

While diarrhea or 
vomiting is present 
and several days after 
symptoms are gone 

None Yes-until 48 hours 
after diarrhea and/or 
vomiting resolves. 

Pink Eye 
(Conjunctivitis) 
Various bacteria and 
viruses, allergies, 
chemical irritation 

Bacterial: 24-72 
hours 
 
Viral: 1-12 days 
 
Allergies: variable 
 
Chemicals: variable 

Bacterial and viral: 
infectious discharges 
 
Allergies and 
chemicals: not 
contagious 

Bacterial: as long as 
symptoms are 
present or until 
treatment has been 
started 
 
Viral: as long as 
symptoms are 
present 

None No, unless the child 
meets other exclusion 
criteria such as fever 
or behavioral change.  

Pinworm 1-2 months Fecal-oral, indirect 
contact 

As long as eggs are 
present 

None None, unless proper 
control measures 
cannot be followed 

Pubic Lice (Crabs) 
Phthirus pubis, the 
pubic louse 

Average life cycle is 
15 days 

Sexual transmission As long as lice are 
present 

None None 

Ringworm (Tinea) 
Several fungi species 

4-14 days Skin contact/direct 
contact 

As long as rash is 
present on skin 

None Yes-from end of 
school day until after 
first treatment 

Roseola 5-15 days 
(usually 9-10 days) 

Droplet/infectious 
discharges 

As long as virus is 
present in 
nose/threat 
secretions 

None None, unless fever is 
present with rash 

Rotavirus 1-3 days Fecal-oral spread As long as virus is in 
feces; from before 
symptom onset to 21 
days after 

None Yes-until diarrhea has 
resolved 

RSV 
Respiratory Syncytial 
Virus 

2-8 days 
(usually 4-6 days) 

Droplet/infectious 
discharges 

3-8 days after 
symptom onset 

None None 

Rubella (German 
Measles) 
Rubella virus 

12-23 days 
(usually 14 days) 

Droplet/infectious 
discharges 

7 days before rash 
onset to 5-7 days 
after 

Yes 
(24 hours) 

Yes-until 7 days after 
rash onset 

Salmonella 
Salmonella bacteria 

 

6-72 hours, but up to 
7 days 

(usually 12-36 hours) 

Fecal-oral spread, 
contaminated 
food/water, animals 
 

While diarrhea is 
present; can spread 
for a variable period 
of time after 
symptoms are gone 

Yes 
(7 days) 

Yes-until diarrhea has 
resolved 

Scabies 
Sarcoptes scabei, a 
mite 

2-6 weeks if never 
infected, 1-4 days if 
infected before 

Skin contact/direct 
contact 

Until the mites and 
eggs are destroyed, 
usually after 1st or 2nd 
treatment 

None Yes-from end of 
school day until after 
first treatment 

*Outbreaks of any disease are reportable to public health within 24 hours 
 
 



Fire Drills 

Fire drills are conducted on a quarterly basis in order to familiarize the children with proper 
and safe procedures for exiting the building in an emergency. The school building is inspected 
on an annual basis by the fire department. If you would like to see the most recent inspection 
information please see the Head of School. This information is available for your viewing at 
your request. 

Tornado Drill 

Tornado drills are conducted on a quarterly basis in order to familiarize the children with 
proper and safe procedures for exiting the building in an emergency. In the event of a tornado 
warning, students will be escorted to the basement and instructed in proper safety procedures 
until the tornado warning is lifted. 

Lock Down/Lock Out Drills (Active shooter drill) 

Lock Down/Lock Out Drills are conducted on a quarterly basis in order to familiarize the 
children with proper and safe procedures for exiting the building in an emergency. The school 
keeps emergency supplies on hand (i. e. blankets, water, etc.). Crisis Management Handbooks 
are available for review. 

Emergency Evacuation 

In the event of a fire or other emergency requiring evacuation, students will be relocated to the 
location listed below according to plan and will be escorted to: 

1st choice  
The Fort Collins Bible Church  
2550 S Taft Hill Road 
Fort Collins, CO 80526 
(970)221-2777 

2nd choice  
Safeway at Drake Crossing Shopping Center 
2160 W Drake Road 
Fort Collins, CO 80526 
(970) 484-6048 

Identifying Children  

Children are always identified through our kinder lime system as well as having a weekly roster 
list to keep track of children absent for any reason. The following information is on the weekly 
roster form how many children daily, the child days of attendance times of drop off and pick 
up, and DOB. Staff always know how many children there are at all times.   

Contact Agencies 

To file a complaint about child care: To report suspected abuse or neglect: 
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Colorado Department of Human Services 
1575 Sherman St.  
Denver, CO 80203-1714  
303-866-5958 

CODE OF RESPECT  

Children have the right to work and play in a safe and respectful environment. They also have 
the right to clear behavioral expectations and appropriate and just consequences. We would 
like to stress that in all situations, children will be dealt with fairly and with the full involvement 
of parents according to school policy. Most important is the plan for the future so that 
inappropriate behavior is not habitual. 

Philosophy 

Treehouse Montessori Code of Respect 

1. Treat others kindly. 

2. Include others and share. 

3. Be safe. 

4. Show respect for the property of others and the environment. 

5. Solve problems with words. 

6. Be considerate others. 

7. Ask for what you need. 

8. Work together. 

The following behavior is considered inappropriate for students at Treehouse Montessori: 

• Hurtful physical behavior 

• Defiance of rightful authority 

• Inappropriate language or gestures 

•Destruction of school or personal property 

GENERAL SCHOOL POLICIES 

Attendance Policy 

Parents are to call the school before the start of the school day, to notify the school if their 
child will be absent. The phone number is 970.581.1355. Please call before 8:00 a.m. so the 
Head of School knows that your child will not be present. 
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At Treehouse Montessori School there are no “make-up” days.  

Field Trips, and Outings 

Treehouse Montessori Parents sign a waiver upon enrollment giving permission for their child to 
partake in filed trips as well as outings (walks to the park, visits to local businesses for 
enrichment).  

In the classroom, a core piece of the Montessori curriculum are outings into the community to 
learn about local resources and research beyond the walls of the classroom. These outings can 
be a small group of children, rather than the entire class, who is working together on a specific 
project and need to go out to gather more information. 

Parents who wish to volunteer as drivers on field trips and outing excursions are always 
welcome. Car seats are required by law dependent on height and weight of children being 
transported. Drivers must complete the necessary forms in the office prior to the field trip. 
Treehouse Montessori requires proof of insurance, and a copy of the driver’s license before a 
student may be placed in their vehicle. 

Late Pick-up 

Please be prompt in picking up your child after school. Our hours are 7:30am-5:30pm. If you 
know you will be late in picking your child from Treehouse Montessori, please inform the Head 
of School or staff ahead of time. Those who are picked up late without notice, will incur a $15 
late charge. There is a 15 minute grace period for pick ups. 

Lost and Found 

If your child loses any personal items, please check the lost and found in the west entryway 
several times during the year. Items remaining at the school will be given to a charitable 
organization. Children are encouraged to be responsible for their own belongings, returning 
their possessions to their own designated space.  

Lunch and Snack 

Snack and lunch time provide lessons in etiquette and opportunities to socialize. The children 
prepare healthy snacks for themselves in the morning and in the afternoon. For lunch, children 
bring a cold nutritious lunch from home, which is served in the classroom at tables set by the 
children themselves with table settings, place mats, and flowers. Staff and children eat 
together, much as a family would. The children learn table manners while interacting with 
peers and adults in a respectful and peaceful way. When finished, the children tidy up their 
place, pack up their lunch and wash their plates and utensils. 

The Garden To Table Program is aimed at enriching school education and inspiring students to 
adopt healthy sustainable lifestyles. The program allows teachers to integrate lessons with the 
curriculum and provide students with hands-on learning opportunities to connect to the food 
they put in their bodies and the environment that supports its growth. 

Observation Tour, Application for Enrollment and Registration 
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Once you have participated in an Observation Tour at Treehouse Montessori, in order to 
proceed with enrollment an application is required.  You must fill out the Application for 
Enrollment. There is a $100 non-refundable fee in order to be placed in the waiting pool. Being 
placed in the waiting pool does not guarantee a spot at Treehouse Montessori.  

Please see the website for more information to set up a tour and fill out your application for 
enrollment form. 

Once your child is enrolled in the program there will be a registration fee of $90. All 
enrollment forms must be signed and turned in before your child starts.  

Snack Donations 

Treehouse Montessori School supports and promotes proper dietary habits contributing to 
students’ health status and academic performance. All foods and beverages provided by the 
school during the school day shall support a school environment that encourages and models 
nutritious eating habits. Please check with the Head of School or Montessori Directress 
regarding class snacks. Students in the class may have life-threatening allergies and dietary 
restrictions. As part of keeping the cost of tuition low, we do encourage snack donation. We 
provide serving containers, napkins and cups. 

Family/Sibling Visits Policy 

This policy includes birthday ceremonies, curriculum celebrations, Parents night, etc. Please see 
visitor policy above.  

Biting Policy  

Children sometimes bite other children. Although not all children bite, biting is considered a 
normal stage in a child’s development. Children may bite for a variety of reasons, rarely with 
the intent to hurt another child. 

Biting may occur for any of the following reasons: 

• Teething – Older infants are often cutting teeth and it hurts. Chewing on something relieves 
the itch and stops the pain momentarily. 

• Sensory Exploration – Older infants are very good at using all of their senses to learn about 
the world. The “oral mode”, an important style of learning for infants, continues into 
toddlerhood. They bite everything, not just their playmates. 

• Cause and Effect – Older infants are eager explorers. They are constantly studying cause 
and effect. Biting produces a predictable response. Often, the response is dramatic: there is a 
lot of noise and attention from adults. 

• Self-Assertion: - This is probably the most common reason older infants bite. It is a way to 
express frustration when they do not yet have the language skills to do so. 

Treehouse Montessori School staff takes action to reduce the number of biting incidents, 
including providing access to teething toys, providing numerous sensory exploration activities, 
providing opportunity to explore cause and effect and offering toddlers options and 
alternatives to reduce frustrations.  
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When a child is bitten, that child is immediately comforted and the bite is washed with anti-
bacterial soap and band aid applied if skin is broken. The “biter” is dealt with in a firm and 
serious manner. If possible, the teacher will try to encourage the child that was bitten to use 
her/his words to express their feelings to the “biter”. The “biter” is then redirected to another 
area of the classroom with neither positive nor negative attention given. 

If several biting incidents occur within one day, the child’s parents will be called and the parent 
will have to pick up the child from school. The child will be permitted to return the next day. 
Should biting incidents continue for a prolonged amount of time, the school will arrange for 
meeting(s) with the family, the classroom teachers and the Head of School. These meetings will 
involve reviewing all documentation, Incident Reports, internal classroom logs, conversations 
between school and home, etc. Just as each child is different, each biting episode is also 
different. Every effort is made to support the child and their family as well as balance the 
needs of the other children in the community. While no child is ever excluded permanently 
from our program because of biting alone, we do reserve the right to require a child to change 
environments or leave the school for whatever time is agreed upon until this phase has passed.  

Parents Night Out  

Throughout the year Treehouse staff will put on a parents night out for you. Parents may drop 
off your child at a discounted rate, and have an evening to yourself. During your child’s time at 
Treehouse after hours the children engage in crafts, pizza making, games and a movie is 
shown towards the end of the night. We ask that parents provide their child’s favorite topping 
for pizza and any other special dietary needs snacks to get them through the night. We also 
recommend that each child brings (or arrives in) pajamas. Siblings are welcome as well. The 
staff who are hosting the event that night will contact you about the theme, expectations dates 
and times. Admission is capped at 15-20 children, so we encourage parents to sign up early.  

Please make checks payable to the staff members holding the current Parent Night Out rather 
than Treehouse Montessori School.  

Social and School Events 

During the school year various events are planned. Some of them are for fundraising and 
others are social in nature. They all involve student participation or parent participation. Some 
of the events are planned to further support the school curriculum. 

Here is a listing of some events:  

ORIENTATION PICNIC MEET AND GREET SOCIAL (WATERMELON 
WELCOME)

END OF YEAR PICNIC/GRADUATION OPEN HOUSE and PARENT ORIENTATION

PARENT EDUCATION FORUMS FATHER’S NIGHT AND MOTHER’S NIGHT- STUDENT 
LED EDUCATION NIGHTS

ANNUAL FUNDRAISER PARENTS NIGHT OUT AND BINGO NIGHTS

Page �  of �19 36



FIRST DAY OF SCHOOL  

Please have all forms signed and dated at drop off on the first day and handed 
to the Head of School. 

Registration form, Family Canvass, parent handbook/discipline form/chokeable/glass waivers, 
Physician info release form, Child pick-up consent form, field trip/Sunscreen form, Nature 
Explore Consent form, Media Consent form, Health Appraisal/Diaper form, Immunization 
forms, Emergency/Allergy form and all tuition fees.  

The first day of school your child must have all of the following items LABELED with your child’s 
name: 

•Slippers for the indoor classroom 

•2 extra sets of clothing (weather appropriate), underwear, socks that will stay at Treehouse 
and be replenished as needed. During the Summer months please provide a bathing suit and 
towel your child. Pull up if needed for nap. During the Winter months please provide 
snowsuit, snow boots, jackets, hats, gloves 

•Bedding (crib sheet, blanket, small pillow, and 1 small comfort item) in a dry reusable bag  

•Any special dietary snacks (gluten free, dairy free etc.) 

•Sunscreen labeled with child’s first and last name. We use Beauty Counter Sunscreen at the 
school and encourage you to do the same. Please see Head of School for further inquiry 

•Diapers and wipes, pacifiers or any comfort items for toddlers  

•A packed lunch (cold lunches for primary room)  

•Any medications (epi-pens, inhalers, etc.) with a signed doctors note and action plan 

•Tuition and any other applicable fees are also due the first day of school 

SUMMER ENRICHMENT CAMP (all of the above)  

•Water bottles, bathing suits, towels, Sun hats, comfy shoes, extra clothes, un-expired 
sunscreen 

Child’s Personal Belongings 

Children’s personal belongings (clothing, lunch boxes, resting sheets, stuffies) will be kept in 
their cubbies. We encourage all children to be responsible for their own belongings, however, 
it is the parents responsibility to label all clothing and personal items.  

Cubbies and Shared Cubbies 

Due to the fact that Treehouse is a school with of a somewhat small community, it is not 
uncommon for children to share a cubby space. We do our best to ensure that those shared 
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fall on days that your child is not present, though this is not always the case. We ask all 
parents to clean out their child’s cubbies at the end of each week, and to aide in keeping 
cubbies tidied, especially in the case of shared cubbies. Please also keep in mind your child’s  
personal belongings, and that they are not taking too much space. If you feel you need more 
space for your child’s belongings, please see the Montessori Directress, or the Head of School 
exclusively.   

Characters and Media/Television Driven Accessories 

At Treehouse Montessori we embrace all children’s passions, and oftentimes this does include 
characters (princess dresses, superheroes, character stuffies, shirts, and mask). Due to differing 
family values, we do ask that you try your best and limit these characters to your child’s home 
life rather than at school. We understand that this does provide challenges at times, and we 
are willing and able to work with your family to create a finer balance between fiction and 
reality. The staff at Treehouse will not encourage character driven accessories and will redirect 
conversations.  

Media Consent Form at Treehouse Montessori School  

Throughout the school year, students and staff may be highlighted in efforts to promote 
Treehouse Montessori School activities and achievements. For example, students and staff may 
be featured in materials to train teachers and/or increase public awareness of our schools 
through newspapers, radio, TV, the web, DVDs, displays, brochures, Treehouse Montessori 
website, Instagram, Facebook, social media and video clips. By signing the media form you 
can either Allow or Not Allow Treehouse Montessori School rights to promote Treehouse 
Montessori School’s activities and achievements in any media listed above. Please sign media 
release form at the time of enrollment.  

Child’s Safety in Vehicle and Procedures 

If students are taken off the school site for an excursion, the vehicle(s) will have adequate seat 
belts to accommodate each child. There will be a ten to one child/adult ratio or less. Car seats 
will be provided for those children who are required by Colorado law to be in a car seat. 

In the case of an emergency during an excursion, the children will remain under the 
supervision of the adults and appropriate authorities will be contacted to help with the 
situation. 

Car Seats Stored at School 

Families needing to leave a car seat at school are to: 

• Park in a designated spot 

• Carry car seat and place it in the downstairs office or outside in front of the school.  

• All car seats are to be labeled with child’s name. Families needing to pick up a car seat at 
school are to: 

• Park in a designated spot 

Page �  of �21 36



• Retrieve the car seat and load it into your vehicle 

Please inform all drivers responsible for transporting your child of this procedure. 

Diapering and Toilet Training 

Children should be toilet trained before enrolling in the Primary program. We do realize 
however, that enrollment commitments may need to be made before toilet training has been 
completed and understand that some transition time may be necessary. Accommodations will 
be made for these children. In case of an accident, each child is required to have a change of 
clothing (pants, shirt, underwear, and socks) labeled and placed in a plastic bag to be kept at 
school. A 6-week transitional period from the student’s start date will be permitted in 
recognition of the fact that enrollment commitments may need to be made before toilet training 
has been completed. During the 6-week transitional period the occurrence of toileting 
accidents will be charted for each child. During the 6-week transitional period parents will be 
notified if toilet accidents are a persistent concern. Parents will be asked to focus on consistent 
toilet training at home. When a student has an accident at school they will be guided to 
change their own clothing. They will be assisted with hygiene and things that they cannot do 
for themselves in accordance with the Colorado Rules and Regulations for Child Care Centers. 

Each child is required to have a change of clothing (pants, shirt, underwear and socks) labeled 
and placed in a zip style gallon plastic bag to be kept at school. This supply is to be kept 
replenished by parents. Parental involvement, as detailed below, will be required for students 
who are still consistently having toilet accidents (as recorded on the chart) after the 6-week 
transitional period. After the 6-week transitional period a toilet training plan will be developed 
and implemented between the teacher and the parents which may include: --Alignment 
between home and school on toilet training expectations, clothing used and consistent follow 
through with the child when an accident occurs. 

--A change in the child’s schedule to allow parents more time for toilet training with their child. 

--Parents on call to come and change the child when accidents occur. 

--Other options as necessary. 

Sign In and Out Procedures  

Adults who are dropping off or picking up children from Treehouse Montessori must sign in 
and out every day. At Treehouse Montessori we use an online program Kinderlime, available 
on our two classroom iPads which keeps track of your child’s activity with a personalized pin 
that is user specific. We will provide individual pins for those authorized on your chid’s pick up 
list. 

We often attach pertinent information in your child’s folder (right below the parent 
communication boards). Please check your child’s folder daily for notes. You may also leave 
informative information for the Head of School in their folder located below the parent/teach 
communication board, or let the Montessori Directress know personally. 

Parents should inform teachers and the Head of School personally if someone else will be 
picking up their child. If the change is for that day or short term (a week or less), this 
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information should be indicated on the communication form with the parent’s signature or the 
parent must provide a letter with a signature indicating the change in pick up. If this is a 
permanent change the information must be included on the child’s pick up authorization form. 
Please also notify us if your child will have a late drop off or early pick up so we can plan 
accordingly. Parents must follow the protocol above. All people picking up a child must bring a 
photo I.D. as well as a personal or authorized pin number for Kinderlime. 

It is required by law that all parents or caregivers sign children in and out each day. Sign in 
and sign out documents are monitored by the state agency, Community Care Licensing, and 
the school is charged $50 per day for every day that families are not in compliance with this 
regulation. This fee will be passed on to the families who are in non-compliance. 

Sunscreen & Lotions at School 

Treehouse Montessori must obtain the parent or guardian's written authorization and 
instructions for applying sunscreen or use of another form of parent or guardian approved sun 
protection to their children's exposed skin prior to outside play. A doctor's permission is not 
needed to use sunscreen at the center.  

Treehouse Montessori must apply sunscreen, have the parent or guardian apply sunscreen, or 
use another form of parent or guardian approved sun protection for children prior to children 
going outside. Treehouse has a sunscreen protection waiver to waive THM applying sunscreen, 
in the event that the parent provide the proper sun protection (hat, long sleeve, long pants).  

Sunscreen must be reapplied as directed by the product label. When supplied for an individual 
child, the sunscreen must be labeled with the child's first and last name.  If sunscreen is 
provided by the THM, parents must be notified in advance, in writing, of the type of sunscreen 
that THM uses.  

Children over four (4) years of age may apply sunscreen to themselves under the direct 
supervision of a staff member.  

Administration 

• Treehouse Montessori follows a fee-for-service model. Our sole source of income is 
tuition and extended day fees. A materials fee of $60 per semester (subject to change) 
pays for supplies and the purchases of Montessori materials. Treehouse works within a 
budget of the enrollment tuition.  

• Tuition pays for school expenses including teachers’ salaries, supplies, insurance, all 
bills and professional fees, classroom equipment and more. Your prompt, regular 
payment of tuition, your support of the school’s fundraising efforts, and your 
participation and volunteerism, will ensure that your school will be able to continue its 
services now and in the future. 

• Tuition and Fees A $100 non-refundable deposit is required to apply for a place in the 
school. The $100 non-refundable fee goes towards the professional development of 
our teachers. If no place for your child is available immediately you will be placed in 
the waiting pool, and will be notified when an opening is available.  
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• Tuition is based on registration for the academic year from the beginning of school in 
August through the end of May. Payment is due by the 5th Business day of each 
month. In order to maintain the budget and staff salaries, full tuition must be paid 
regardless of family trips or illness. We do not have “make up days” Please put your 
check in the wooden tuition box, located on top of the cubbies. Invoices will be able to 
to be paid online spring of 2017. A summer camp program is offered separate from the 
school year.  

• A $15 late fee will be assessed and parents billed accordingly if no payment has been 
made by the fifth business day of each month. The only exception to this policy will be 
a financial emergency which must be cleared with the Head of School. This policy 
applies to the Summer Session as well.  

• The school requires a 30-day written notice if you withdraw or change your child’s 
schedule. You will continue to be responsible for tuition 30 days after the notified date.  
Exceptions to this policy for extreme hardship cases will be considered. If you have a 
sudden change in your child’s schedule with decreasing days/hours there will be a 
$150 fee.  

• Treehouse Montessori requires change of schedules to happen at the time of 
registration or the beginning of each semester to obtain a consistent schedule for your 
child. 

•  Non-discrimination Policy, Treehouse Montessori School is an equal opportunity 
program that does not discriminate. No one shall be excluded on the basis of race, 
color, religion, creed, national origin, sexual orientation, handicap or disability. We 
welcome non-English speaking children. The program is appropriate for all children, 
including those with different learning abilities and special needs. Our goal is to ensure 
a diverse Montessori school community. 

Enrollment Policy 

When you enroll your child at Treehouse Montessori you are committing to the full school year 
from September through May. Summer Camp is a separate program and is optional; if you 
choose not to have your child in the summer camp you will not lose your spot. We are open 
Monday-Friday, September through May. For holiday closures we follow Poudre School 
District’s calendar. We encourage the children to attend school five days a week, either full 
day or half-day, to have the best experience possible. Socialization and comfortably settling 
into a routine are important for children and the full week greatly aids in this.  

At Treehouse Montessori, we offer 3 different day programs of enrollment. This being, 5 
days(M-F), 3 days (M,W,F), as well as 2 days (T, TH). We offer extended hours as well.  

Our half-day program is from 8:30 am-12:30 pm; full-day, 8:30 am-3:30 pm. Extended day 
options are also available for your needs from 7:30-8:30am and 3:30-5:30pm. Please make 
arrangements with us in advance. 

The Montessori Curriculum emphasizes the importance of the developmental needs of children 
and therefore, allows them to learn in an environment of experiential learning. Children will be 
using materials such as non-toxic polish, paint, clay, glass, beads, and household tools. These 
materials pose the remote potential of choking, getting cut, or other injury. By signing the 
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Parent Handbook acknowledgement form, you are agreeing that the potential risk is minimized 
by the benefits of an authentic curriculum and accompanying materials. You give your 
permission for your child to receive lessons in the use of these materials when appropriate to 
the child’s development and to use them independently in the classroom when they are ready. 
All small math beads will be contained in hard to open containers on higher shelves for use by 
the older children. 

Dis-enrollment Policy 

In the event a child's behavior should escalate to endanger the health and safety of himself 
or herself or other classmates, or staff, the following steps will be implemented:  

•       Parent conference  

•       Early dismissal 

•       Suspension 

•       Disenrollment 

• The owners or the Head of School also has the authority to dis-enroll the child if the 
parents’ behavior toward staff or children is rude, abusive or otherwise unacceptable. 
The owners or the Head of School reserves the right to deny, cancel, sever, suspend or 
terminate the services for any child without notice for any reason so long as the 
determination was not based on race, color, creed, religion, sexual preference, age, 
gender, national origin or disability of child's parents or guardians. 

• Policy for late pick-up of children please note that our extended day concludes at 5:30 
PM. Our staff must clean-up and prepare the environment for the next day at this time. 
Please call if you know you are going to be late. A late fee of $5 per 15 minutes is due 
at pick-up and is to be paid to the teacher on duty, 45 minutes after the hour; we will 
begin calling names on your child’s emergency form. We appreciate your cooperation.  

Change of Schedule 

The school requires a 30-day written notice if you withdraw or change your child’s schedule. 
You will continue to be responsible for tuition 30 days after the notified date. Exceptions to this 
policy for extreme hardship cases will be considered. If you have a sudden change in your 
child’s schedule with decreasing days/hours there will be a $150 fee. 

Treehouse Babysitting outside of business hours 

Though Treehouse does not have any conflict of interest between staff working with Treehouse 
families outside of school, we ask that families negotiate any babysitting or nannying outside of 
school hours; this includes dropping off a child for care to a staff member, or negotiating 
babysitting times. Ask ahead and plan ahead.  

Interpretive Skills 

At Treehouse Montessori, we have staff on hand that have the ability to interpret a variety of 
languages. These include Spanish, German, and Italian. We strive to offer a cultured 
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experience for you and your child, and offer a program that has inclusions of many. Please see 
the Head of School for a list of interpreter resources that are in the community of Larimer 
County. Please note that there may be a charge and the family is responsible for any charges 
incurred through the interpreter.  

Treehouse Ratios 

At Treehouse Montessori School, we pride ourselves on low teacher to student ratios. We 
currently follow a 1:5 ratio in the toddler room and a 1:10 ratio in the primary room. Please 
see the chart below for a summary of ratios compared by state requirements, NAEYC 
requirements, what Treehouse’s Ratios are, and what we at Treehouse Montessori are licensed 
for (note we strive to stay below licensing ratios to provide a more personalized experience 
for you and your child). 

Fundraising 

Fundraising is a necessary component of our efforts to create and sustain a quality Montessori 
program. Many of the Montessori materials in our classrooms have been purchased with 
money raised by the school community. In addition, we have developed gardens, increased 
our library book collection, purchased P.E. music and art equipment, and supported many 
other aspects of school function through parent-raised funds. When we have our Fundraisers, 
the committee together, chooses an organization to donate funds to. Please help in whatever 
way is comfortable for you so that we can improve our school and support an organization 
and continue to provide the opportunity for any child or team member to receive an excellent 
Montessori education. 

If you are interested in volunteering your time to be on the fundraising committee, please ask 
the Head of School as to how you can help. 

THE MONTESSORI PHILOSOPHY 

Montessori classrooms are unlike any other. The space is harmonious, lovely, warm and 
inviting. Set up for optimal learning, the environment is its own teacher, and the children learn 
and grow at their own pace. Everything is child sized, attractive, and intentional. All the 
materials have purpose and are unique in their own right. They are beautiful, fragile, 
functional, and purposeful. Each material has a specific use and presentation, and appeals to 
the child in a unique way. Every child has an intrinsic sense of order, and due to this fact, the 

Ratios STATE NAEYC AMS Treehouse 
Montessori 
2017

Treehouse is CDHS licensed 
for (see below) per 
classroom

Toddler  
(18 months-3 
years)

1:5 1:4 1:8 1:5 10 children 
TH-8 children

Primary  
(2.5 years- 7 
years)

1:10 1:10 1:15 1:10 25 children 
TH-24 children
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Montessori classroom is naturally appealing to the child. When a child enters the Montessori 
classroom, they are of a specific age and influence that is significant. In their development, the 
child is at a stage of the Conscious Absorbent mind- where they are taking in and assimilating 
information pertinent to their growth and learning. If we harness the right materials and 
present them in a clear and concise manner, the child can take that information in concretely, 
and use it as a springboard in furthering their education and understanding of their world. 

The Montessori Philosophy is based on three main components: the Prepared Environment, the 
Child, and the Montessori Directress. The term “Prepared Environment” refers to the children’s 
classroom. The pencils are sharpened ready to write with, the paper for the metal insets is cut 
and laid on a tray, each material is neatly in its place on a shelf, and the room is clean and 
beautiful. Aesthetics are important for children and a beautiful, calm and soothing atmosphere 
promotes optimal learning and creativity. The children don’t need to ask a teacher for 
everything they need, they can serve themselves. This inspires independence, self-confidence 
and the feeling of ownership over their environment.  

The Prepared Environment provides for the needs and tendencies of the child. It is nurturing, 
and protects the child by offering harmonious space where the child is free to be, think, and 
learn. The Prepared Environment offers freedom within limits for the child to explore within 
bounds by giving a framework of routine and expectations. The child develops a deep rhythm 
and routine; by respecting the child’s inner clock, we adapt ourselves to their rhythm. “The 
environment must be rich in motives which lend interest to activity and invite the child to 
conduct his own experiences. These are principles dictated to life and nature, which held the 
deviated child who as acquired regressive characteristics, to pass from the tendency to laziness 
to the desire for work, from lethargy and inertia to activity, from a state of fear to a joyous 
freedom, the freedom to begin the conquest of life.” (Montessori, 1949/1966 p. 92). The 
environment in its physicality is beautiful. It promotes organization, order, a sense of calm and 
focus. It is never overstimulating, offers isolation of concept, and displays order externally to 
promote internal order. The environment harnesses education of the child by use of materials; 
these materials must display certain qualities to ensure a harmonious and inclusive Montessori 
climate. 

 The child learns at his or her own pace. Each is free to work independently without 
interruption or cooperatively with a friend. At times, it may be appropriate for children to work 
in a small group and we welcome this collaboration. The children learn from each other, 
unintentionally inspiring and being inspired by their peers. There is no competition between the 
children. They are supportive of one another and eager to help a friend (or teacher) when in 
need. Maria Montessori understood that Freedom and Discipline are like two sides of a coin; 
one can not exist without the other. In order to allow true freedom in the classroom, the child 
must have an inner discipline and morality of understanding the boundaries of natural laws. 
Within these limits, the child is truly free; they are liberated by their minds. Maria Montessori 
did not believe in the punishment of a child, nor reward. She believed in self-discipline as a 
voluntary restriction of defiance. Once a child has found both freedom and discipline upon 
their own accord, we observe the “normalizing event.” In the normalizing event, we observe 
the child in total routine. The child will lose track of time due to his complete engagement and 
concentrative conduct. There will be a focus unseen from the child before; there will be the 
embodiment of joy. “Independence is not a static condition; it is a continuous conquest, and in 
order to reach not only freedom, but also strength, and perfecting of one’s powers, it is 
necessary to follow this path of unremitting toil.” (Montessori, 1949/1966 p. 90). 
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The teacher does more observing and facilitating rather than “teaching.” A Montessori 
Directress is the facilitator of the environment. She directs the child to a specific material and 
gives individual lessons. Occasionally there may be a group lesson, but giving individual 
presentations provides the child to work at his or her own pace. Children are also encouraged 
to ask for lessons of what interest to them. Children usually choose materials they are capable 
of, but if something is too difficult, the teacher may direct them to another activity which is 
equally enjoyable and at their specific developmental level. Naturally children are challenged 
with the lessons chosen for them, though they are presented in an order specific to the child’s 
learning style and that of applicable information to the child. The child takes pride in mastering 
new skills through repetition and uninterrupted practice. The teacher spends time throughout 
the morning work cycle recording lessons given, or a skill mastered and spends time observing 
the development of all children in the room. While observing, not only is cognitive 
development observed, but physical abilities, social interactions and emotional development 
are also noted. The adult plays a very specific role in the classroom. The first duty of a teacher 
is “to stir up life but leave it free to develop.” (Montessori, 1912/1967 p. 111). The Directress is 
observant- she is the scientist. She practices objective observation, and is constantly reflective. 
In the Montessori environment, the Montessori Directress is a guide, mentor, and model. She 
displays herself with grace and simple elegance exemplified through her body movement, 
speech, enunciation, and careful choice of words. As far as the classroom environment is 
concerned, a teacher is solely the link between the child and material; she provides the 
channel for learning. “This is a simple modest duty, and yet it is much more delicate than that 
found in the older schools… (The children) grow stronger, develop a distinctive personality, are 
well-disciplined, and acquire an inward health that is the direct and brilliant product of the 
freeing of the mind.” (Montessori, 1912/1967, p. 150). The adult should also exemplify traits of 
the saint; exemplifying qualities of humility, supreme patience, respect, and engagement. The 
adult is one whom is joyous and takes delight in her practice. Being the link between the 
Montessori materials and the child, she uses the Environment as her teaching tool. 

The 5 Areas of the Montessori classroom 

Dr. Maria Montessori created the Montessori model of educating young children based on her 
knowledge of children’s physical, intellectual, social, and emotional development. She found 
that children learn through their senses. This knowledge is incorporated into all of the materials 
found in a Montessori classroom. The Sensorial area directly develops and engages the 
senses, but Practical Life, Language, Math and Culture are an integral part of the classroom. 
All areas of the classroom engage the visual and tactile sense. The five areas are not centers, 
but simply areas where the children move to and from freely. If the language area is 
particularly busy, but the child would like to work with the large moveable alphabet, the child 
may choose to unroll a rug in the math room. It is their choice.  

The exercises of the Practical Life curriculum are designed to foster independence, self-
confidence, self-esteem, and self-control; characteristics that play a crucial role in subsequent 
intellectual growth. The task for the child in understanding the order of their work on the 
shelves is inclusive in the Montessori method; maintaining one’s surroundings, movement with 
care, care of the environment, care of the person, and grace and courtesy. In practical life, the 
key ingredients of each activity are order, attention to small detail, awareness of exactness and 
sequence, and coordination. The key ingredients of each activity are order, beauty, 
demonstrated sequence in the everyday affairs of a child’s life grows self-confidence, self-
reliance, and self-discipline as the child masters the tasks represented in the individual 
exercises. Order, exactness, and detail cultivate aptitude for logic, mathematics, science, and 
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composition. Repetition (a key to Montessori success) allows for extended concentration, more 
accurate hand-eye coordination, and a sense of deliberate action manifested in the feeling of 
self-initiated control: “I can do it myself!” the first step on the road to self discipline. 

In the Sensorial area, children receive impressions through their senses from the moment of 
birth. Designed to isolate and categorize qualities of the environment perceived through the 
senses, the Sensorial activities focus on the development of sensory perception. As adults, we 
rely heavily on visual and auditory perception for acquisition of information. The Montessori 
program offers a multi-sensory approach to learning, encouraging the children to use the 
optimum combination of senses for learning. Using the senses early, with refined distinctions, 
increases productivity of experiential learning activities. 

Language is a concrete experience as the children learn the sounds of the letters by tracing the 
sand paper letters and forming a muscular memory combined with verbally saying the sound. 
Everything in language is phonetic, once the children have a good understanding of this, they 
then move onto consonant and vowel blends, site words, and so on. The children also learn 
parts of speech through use of the farm as well as scavenger hunts as they read the adjectives 
and search the room for something “red” or “soft”. We use the Rhonda Readers series as our 
main source of early readers. These are brilliant starting with a three letter phonetics, 
continuing the pink series and progressively becoming more complicated with longer 
sentences, more sight words and consonant blends. In the Montessori philosophy, we use very 
specific materials that are often grading in difficulty; beginning in the most concrete of 
fashions, and then moving on to the abstract. Treehouse Montessori encourages the guides to 
participate in these lessons, as they are the backbone to all reading readiness. 

When we consider the math area, it is important to firstly recognize the concrete ability of form 
and function that the Montessori method provides for the child and individual. Initially, all 
product and material is concrete in the most extreme, and laterally moving into the abstract, 
which can be reached once the child has a firm understanding of the basics of the Montessori 
math component.  An example of the concrete leading towards the abstract in it’s most 
simplistic form is this: a child can understand two things, for example, that they may be three 
years in age, and that there may be three apples on a table. Our duty is to show them the 
representation of the fact that there is a difference in quantity. To have them actually grasp a 
number signifying something physical, in the most “concrete” of senses, we must help the child 
to learn that the number “3” only says “3.” To have an understanding of units, we utilize the 
Montessori materials to aide the child in the process that the written number only signify the 
unit, whereas an actual physical representation of the unit provides visual confirmation of the 
numeric quantity. In the Montessori classroom, there are a variety of concepts introduced using 
specific materials. For example, we introduce cardinal and ordinal numbers using the Number 
Rods. Written numerals are introduced using the Sandpaper Numerals, the concept of zero 
and the concept of sets are introduced using the Spindle Boxes. Odd and even numbers are 
introduced using Numerals and Counters, place value is demonstrated with the one tray. 
Number patterns and sequence are demonstrated to the child using the Teens and Tens 
Boards, alternatively called the Seguin Boards. Operations with number quantities are 
exemplified using the Golden Beads, fractions using the Fraction Insets, and the memorization 
of basic number facts is exemplified demonstrating the Snake Game. 

The cultural area of the classroom facilitates many areas of the Montessori method, 
encompassing culture, art, social studies, geography, botany, history, and biology. Though 
presently we at Treehouse are building a curriculum to incorporate all these ideals, though 

Page �  of �29 36



through mindfulness we understand the importance of all areas of the cultural area. Exposure 
though the guide’s intention is of the utmost importance; always keeping in mind (and through 
theme) and through enrichment can be facilitated easily with study and intention, as is every 
moment of being the Montessori guide. 

Every Montessori classroom has a nature table, filled with aesthetically pleasing materials. 
These can be interchanged, and the children are encouraged to bring in things of their own 
findings, as this reinforces finding beauty of the natural upon their own accord. The sand paper 
globe has sand paper for the land, while the water is left smooth. The continent globe shows 
the color coded continents. The puzzle maps have moveable pieces for the countries of each 
continent. Simple experiments such as sink and float and magnetic and non-magnetic make 
science fun and easy. Sorting small objects from living and non-living or plant and animal help 
the child to understand the world around him/her. Culture baskets provide the child materials 
to delve into other cultures of the world in accordance with the continent of study for each 
month. 

Lesson plans are created for each day in the classroom. Often times, the Montessori Directerss 
will take the children’s interest into consideration to make them feel a more valid and integral 
part of the indoor and outdoor environment.  Art work, paint projects, practical life, books, 
culture, math and language works are traded out for new work that reflects the subjects of 
study. Group lessons at circle time are organized around the monthly subjects. This excites 
children and invites them to learn in a diverse environment. 

The Montessori School day begins promptly at 8:30 am and extends to 3:30 pm. The children 
are greeted into the workday with a short morning group time, where the children are 
encouraged to choose work of interest and to challenge and pique their curiosity of the 
environment. The morning work cycle runs from 8:30-11:30 and is a period of concentrated 
and uninterrupted learning. All children work and learn together in the same classroom. Mixed 
age groups promote opportunities for the older children to serve as leaders and mentors to the 
younger children, while the younger children learn by observing the social interaction and 
work of their older classmates. This vertical grouping also enables a younger child to help an 
older child if he or she is so inclined to do so. The school is not just a place for work and play, 
but a community.  

Lessons of grace and courtesy are also part of the Montessori curriculum. This includes 
everything from pushing in a chair, blowing their own nose and of course, practicing good 
manners. These continue throughout the day, as children learn in various settings, both indoors 
and out. Clear consistent expectations of appropriate behavior strengthen the child’s respect 
for self, others, and their environment. 

Snack and lunch time provide lessons in etiquette and opportunities to socialize. The children 
prepare healthy snacks for themselves in the morning and in the afternoon. For lunch, children 
bring a cold nutritious lunch from home, which is served in the classroom at tables set by the 
children themselves with table settings, place mats, and flowers. Staff and children eat 
together, much as a family would. The children learn table manners while interacting with 
peers and adults in a respectful and peaceful way. When finished, the children tidy up their 
place, pack up their lunch and wash their plates and utensils.  

THE DAY TO DAY OF A MONTESSORI STUDENT 
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We follow a daily routine so children know what to expect and to lend order to their 
Montessori experience. This schedule is flexible and may vary a little from time to time. For 
example, if it is a nice day, we may take a walk together in the morning in place of having 
circle time. The children will walk through the neighborhood on the side walk in pairs. Older 
children are usually paired with younger children so they lead by example. We also practice 
looking in all directions before crossing the street.  

ARRIVAL AND DEPARTURE 

Out of respect for the children and their need to feel they are a part of the beginning of each 
day, we request that they arrive no later than 8:30am. We ask that you arrive no later than 
8:30 am, so that the children will not be interrupted in their morning work cycle. Children miss 
activities and lessons that are fun, exciting and essential when they arrive late. The school day 
ends at 12:30pm for half day children and 3:30pm for full day children.  

At Treehouse Montessori, we strive to provide the safest environment for all children. If your 
child has an allergy, Treehouse Montessori will accommodate as best as possible. Treehouse 
Montessori will not be liable for any allergic reactions due to the extenuating circumstances of 
the environment outside our doors. 

TREEHOUSE DISCIPLINE POLICY 

It is important to establish a consistent discipline policy in order to help children learn the 
necessary skills to solve their own disagreements.  Our goal is to teach these skills through 
modeling, “I messages,” and reflective listening skills.  These skills will enable the children to 
become less dependent on adults with solving their own problems.   

There will be no physical discipline (spanking, slapping, etc.) administered at any time, or 
under any circumstances.    

Discipline combines caring and fairness with control.  
  
Step 1: The following performance guidelines will be stated to the children at the beginning of 

the school year in a positive manner and used consistently throughout the year. 
  
“We use a soft voice in our classroom.”  
“We return materials to their proper place on the shelf so that they are ready to be used 

again.” 
“We respect each other by not disturbing others when they are working.”  This may occur 
when  
a) children choose to work alone or with others, and  
b) when children and adults wait patiently by not interrupting when a teacher is giving a 

presentation. 
“We all care for our room and the materials in it.” 
“We walk carefully around mats.  Only our work is placed on the mats.” 
  
Step 2: We shall repeat the rules and restate the boundaries to individual children when 
necessary.  Choices are given to the children whenever possible. 
  
“We work in our classroom.  Where is your work?” 
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“We walk in our classroom.  You may go back to the door and walk into our room.” 
We actively listen if a child is upset.   To assist the child in communicating their feelings, we try 
to interpret these feelings and verbalize them. 
  
Step 3: If step 1 and 2 have failed, we have the child remain by a teacher’s side until the child 
is ready to work.  He/she may continue working near a teacher if at all possible.  We have the 
child watch others as a good example.  The teacher reflectively listens if the child seems upset.  
  
Step 4:  If the problem continues, we shall approach the child or children with a strong “I 
message” regarding their behavior and describing how it makes them feel, or how it affects the 
group. 
  
Step 5:  If the above steps fail, the child will sit quietly with the help of a teacher or aide and 
watch the classroom, reflecting on his/her behavior.  After a short time, determined by the 
teacher or aide, the adult and child will again discuss the child’s behavior and continue active 
listening.  When a child is physically hurt, it may be necessary to remove the misbehaving child 
from the classroom accompanied by an adult. 
  
Step 6:  If the behavior persists and the child continues to disrupt the classroom, destroys 
classroom property and/or hurts another child, we will contact the parents and request a 
special conference which will serve the purpose of exchanging ideas to help the child.  In 
addition to a conference, a day away from school may be recommended.  If the disruptive 
behavior continues, a second day may be requested.  If there is a serious question of whether 
the child can function happily in this school, the school may set a limited “probationary” 
period of one to four weeks to try to work out problems.  At the end of the probationary 
period, the parents and teacher will hold another conference to make a decision as to what 
further action should be taken to best meet the needs of the child.  At that time, it may be 
necessary to discontinue attendance at the school. 

STAFF DIRECTORY 

We at Treehouse Montessori want to say, thank you for being apart of such a special 

Head of School/Owner Crystal Koons crystal.treehousemontessori@gmail.com 

Montessori Directress/Owner Sarah Perry sarah.treehousemontessori@gmail.com 

Toddler Directress Stephanie Cavinder stephanie.treehousemontessori@gmail.com 

Parent Liaison/Advisory Member  

Childcare Health Consultant  
Anne Moyer, RN

AnneMoyerRN@gmail.com 
970.232.8482
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community. If you have any other questions please direct them toward the Head of School.  

We look forward to this journey with you and your child! 

Parent Consent on choking hazards at Treehouse Montessori School  
Treehouse Montessori School, Choking Hazards Waiver for a 2 ½-3 years old child and during 
their time at Treehouse Montessori School. 

“I understand that as part of the Montessori curriculum, small educational materials deemed as 
choking hazards, are accessible to children in the classroom environment. I give permissions 
for my child,_________________, to receive lessons in the use of these materials and to use 
these materials independently. I release Treehouse Montessori School and Colorado 
Department of Human Services of any liability or damages”. 

1. PERMISSION – I am the parent/guardian of ___________________________ (“my child.”) 
I GRANT PERMISSION for my child to participate with any and all materials in the Montessori 
Classroom. I recognize, for myself and my child, that these activities involve inherent risks, 
including risk of injury, and death. I am giving this permission with knowledge of these risks 
and expressly agree to assume them on behalf of my child. 

2. INDEMNIFICATION – I agree to INDEMNIFY Treehouse Montessori School, Inc., its 
directors, officers, agents, teachers, and employees against any and all claims, causes of 
action and liabilities and expenses and attorney fees incurred in defending against same that 
may arise as a result of the participation of my child in any and all classroom activities in the 
classroom setting and /or on Treehouse School property. My obligation to indemnify the 
Protected Parties also includes any claims, causes of action and liabilities, and expenses and 
attorney fees incurred by defending against same, that may be asserted against the Protected 
Parties by me, by my child, or by any other person on behalf of my Child, for any injury, 
damage, or death of my child or to his or her property to me. 
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3. RELEASE – Further, I, for myself, my Child, or my heirs, executors and subrogors, 
KNOWINGLY AND INTENTIONALLY RELEASE, the Protected Parties from any and all 
claims whether such injury, damage or death results from negligence of the Protected 
Parties, or from some other cause. I understand that the furnishings of medical care are neither 
an admission nor assumption of liability by the Protected Parties. 

4. I acknowledge and choose for my child to participate in all and any activities in the Primary 
Classroom and Treehouse Montessori School and understand that there are choking hazards 
that may cause injury. I acknowledge and choose for my child to participate in all activities in 
the Primary Classroom and campus grounds and understand that there are small 
objects that may cause injury, and/or death.                                                      	  
                                                          

_________________________________________________________Date_______________ 
Parent or Guardian Signature                                                         	  

_________________________________________________________Date_______________ 
Parent or Guardian Signature    

_________________________________________________________Date_______________ 
Crystal Koons, Head of School Date 

Parent Consent on glass at Treehouse Montessori School 
Treehouse Montessori School, Glass Waiver for a 2 ½-4 year old child and during their time at 
Treehouse Montessori School.  

“I understand that as part of the Montessori curriculum, breakable glass items are accessible to 
children in the classroom environment. Other tools such as scissors, blunt paring knives and 
screwdrivers are also utilized in the classroom. I give permissions for my 
child,________________, to receive lessons in the use of these materials and to use these 
materials independently. I release Treehouse Montessori School and Colorado Department of 
Human Services of any liability or damages”. 

1. PERMISSION – I am the parent/guardian of ______________________ (“my child.”) I 
GRANT PERMISSION for my child to participate with any and all materials in the 
Montessori Classroom. I recognize, for myself and my child, that these activities involve 
inherent risks, including risk of injury, and death. I am giving this permission with 
knowledge of these risks and expressly agree to assume them on behalf of my child. 

2. INDEMNIFICATION – I agree to INDEMNIFY Treehouse Montessori School, Inc., its 
directors, officers, agents, teachers, and employees against any and all claims, causes of 
action and liabilities and expenses and attorney fees incurred in defending against same 
that may arise as a result of the participation of my child in any and all classroom activities 
in the classroom setting and /or on Treehouse School property. My obligation to indemnify the 
Protected Parties also includes any claims, causes of action and liabilities, and expenses 
and attorney fees incurred by defending against same, that may be asserted against the 
Protected Parties by me, by my child, or by any other person on behalf of my Child, for any 
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injury, damage, or death of my child or to his or her property to me. 

3. RELEASE – Further, I, for myself, my Child, or my heirs, executors and subrogors, 
KNOWINGLY AND INTENTIONALLY RELEASE, the Protected Parties from any and all 
claims whether such injury, damage or death results from negligence of the Protected 
Parties, or from some other cause. I understand that the furnishings of medical care are 
neither an admission nor assumption of liability by the Protected Parties. 

4. I acknowledge and choose for my child to participate in all and any activities in the Primary 
Classroom and Treehouse Montessori School and understand that there are glass, breakable 
objects that may cause injury. I acknowledge and choose for my child to participate in all 
activities in the Primary Classroom and campus grounds and understand that there are 
objects that may cause injury, and/or death. 
_________________________________________________________Date_______________ 
Parent or Guardian Signature                                                         	  

_________________________________________________________Date_______________ 
Parent or Guardian Signature    

_________________________________________________________Date_______________ 
Crystal Koons, Head of School Date 

 

PARENT HANDBOOK CONSENT  

I (we) have reviewed the Parent Handbook and consent to all its terms and conditions. I (we) 
also understand the handbook’s policies and procedures may be amended, modified, or 
eliminated by Treehouse at any time with or without notice.  

_________________________________________________________Date_______________ 
Parent or Guardian Signature                                                         	  

_________________________________________________________Date_______________ 
Parent or Guardian Signature 
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Discipline Policy Consent  

I/We the undersigned accept the conditions of the discipline policy stated in the Treehouse 
Handbook. 

_________________________________________________________Date_______________ 
Parent or Guardian Signature                                                         	  

_________________________________________________________Date_______________ 
Parent or Guardian Signature                                                         	  
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